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Formative Instructional Practices
Clear Learning Targets





Meeting Summary Template

DIRECTIONS: Complete the summary sheet to document your team meetings. 

	Meeting Topic
	Date
	Brief summary of Discussion
	Key Takeaways

	Introduction to formative instructional practices

	
	
	

	Clear learning targets
	
	
	

	Collecting and documenting evidence of learning
	
	
	

	Analyzing evidence and providing effective feedback
	
	
	

	Student ownership of learning
	
	
	

	Culminating meeting
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