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Roster Verification Overview

This guide provides an overview of the roster verification process for district
administrators by showing selected screen shots of the online tool.

It is not meant to be a full training but rather a “snapshot” of key features of the
tool from the district administrator’s perspective.
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Learning Targets

After reviewing this guide, principals and support team members will be
familiar with:

v The Link dashboard
v The phases of roster verification
v" How to resolve any outstanding alerts

v" How to monitor the status of teacher completion during the roster
verification phase

v" How to review and approve class rosters
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The Purpose of Roster Verification

Roster verification was developed to give
teachers an opportunity to correct the data in
order to build trust and transparency.

Teachers become involved in a process to
ensure the record of instruction is official and
right, not official and wrong.

With roster verification, teachers get class
rosters they can see, correct, and confirm.
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The Big Picture
The Three Phases of Roster Verification

Teacher Roster Principal Review
Verification and Approval

School Set-Up

Support Team
Monitoring and

Support
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The Three Phases of Roster Verification

Phase 1: School Setup
Principals and their support teams prepare the Principal and Support
tool for teachers to use. ream Kekon

BFK-Link®

© 2016, Battelle for Kids. All Rights Reserved.



The Big Picture
The Three Phases of Roster Verification

School-Based

Phase 1: School Setup Teacher Preparation
Principals and their support teams prepare the
tool for teachers to use. Teacher Roster

Verification

Phase 2: Roster Verification
Teachers verify rosters with support from

Support Team
school leaders. Monitoring and

Support
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The Three Phases of Roster Verification

Principal Review

and Approval

Phase 3: Review and Approval
Principals and their support teams resolve alerts,
errors, and omissions, and complete the process.
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Phase 1. School Setup

The goal of Phase 1 is to set up classes and teachers correctly so that when
teachers begin verifying rosters they see correct information.

Note: During Phase 1, principals and support staff should not be editing class rosters and
correcting individual student data.
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Getting Started
Your Link Dashboard

« The first thing we will look at is the Link Dashboard. It includes:
o Tools for the three phases of roster verification
o Important dates
o Classes that support team members may teach

- Use the Link Dashboard to manage the process and monitor progress for
your school.

* In this guide, we will show all three sections (phases) of the dashboard.

- The next page is a screen shot of a sample dashboard.

BFK-Link®
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Getting Started
The Link Dashboard

Isty Panal = Link
Link

Link

# School: Bradshaw Elem (DD41A_101)

Important
Dates

Expected Classes School Setup

1. Ravizw axpectad J Facilitate teacher r.=||1
2 Review teachers & ’I Phase 1 2 "’:um of teacher oo Phase 2

3. Review unresolved teab

(o Rievisw Teachsrs and Classes (o View Teacher Completion

4 Foley, Stanley (30299-414)

Support Team members who
teach classes requiring
verification will see their list of
class rosters

My Class Rosters

Class Name
Mo records to display.

School Alerts and Motifications - Last run on 172002016 2:51 AM

Student Completion Alerts
L

Student claimed maore than 100% M4 ISSUes needing

+ attention

Student claimed when not g

L chudent claimed less than 100% (Mors)

& trudent not on Rester [Morel
Teacher Completion Alerts

L Rosters with no students (More)
L Grade/Subject with less than T0% of students claimed (Mors)

¥ Rostersin progress [(Maore)

[ Return ]

2 Rew-‘-n unr-‘-sd ved st P ase -
3. Review and approve 1o A 15 e 24

Ereds in 4 days
() Review Students

() Review and Aporove Rasters Review and Approval
G Beview Summary and Approve Bosters Due by June 28
Clozed
Your Support
Team
Support Team Change
Show:| Active Rosters ¥ | Actions = B Foley, Stanlzy (prindpall
Status
Resources

0 Teacher Tutorial

@ Principal Guide

WIS GI\'IIE'-'.' Hidden Alerts
0 Alerts oc::.n'.a:'. Support
0 Alerts
0 Alerts Support
0 Alerts Resources
£ Alerts
16 Alerts
0 Alerts
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Phase 1: School Setup
Tasks for Principals

1. Authorize Support Team members for your school.
Review staff and teaching assignments loaded into the system.

3. Correct teachers and/or instructional assignments by adding, updating, or
removing incorrect classes.

BFK-Link®
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School Setup: Task 1
Authorize Support Team Members

Isty Panal = Link
Link

Link

# School: Bradshaw Elem (DD41A_101)

Expected Classes School Setup
School Setup Roster Verification Review and Approval (2 Rosters) Jan 5 - Jan 14
1. Ravigw axpectad classas. 1. Facilitate teacher training 1. Reviaw student instruction
2. Review teachers & classes for accuracy. 2. Maonitor teacher completion. 2 Review unrasolved student alerts. .
B enia hiad teadher slertc - e T - Jar 15 - Jan 24
3. Review unresolved teacher glers 3. Revizw and apgrove rosters Endsin 4 dayx
.c:-=r aw Teachers and Classes Vienw Tearher Carmnlating ™ Bovicw Studente
i \; Review and Approval
Support Team members have access tothis | . o
page and all associated data. Use Support B " Glosed
Team members to help review, monitor, and
4 Foley, Stanley (30299-414) complete the roster verification process. Support Team T
My Class Rosters Expected Clg ) B Foley, Stanley (prindipal)
Support Team members can review teacher
- E:r';";:'“:;a and class information for the school, but only Resources
. school principals can approve rosters. . ,
K P P bp Click “Change” to add or
School Alerts and Notifications - Last run on 1/20/2016 9:51 AM Artions = remove Support Team
_ members.
Student Completion Alerts
¥ Student claimed more than 100% (More) 0 Alerts
¥ Swudent claimed when nat expacted [Maorel 0 Alerts
L chudent claimed less than 100% (Mors) 0 Alerts
b Student not on Rostar (Morel 0 Alerts
Teacher Completion Alerts
L Rosters with no students [More) B Alerts
L Grade/Subject with less than T0% of students claimed (Mors) 16 Alerts
¥ Rostersin progress [(Maore 0 Alerts
| Return ]
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School Setup: Task 2
Review Expected Classes

Click “Expected Classes” to
refer back to this information.

/This stefretem el [pere U ety el ﬁrSt\ ?‘ School: Bradshaw Elem (DD9A_101) — Expected Classes
log into the system and access your
dashboard. School Setup Roster Verification Review and Approval (4 Rosters)
This is an example of what you will see. 1. Review expected classes. 1. Facilitate teacher training. 1. Review student instruction.

2. Review teachers & classes for accuracy. 2. Monitor teacher completion. 2. Review unresolved student alerts.

Review your district’s specific : _
3. Review unresolved teacher alerts. 3. Review and approve rosters.

information to determine which

L . GReview Teachers and Classes
k teachers should ?e verifying which c Monitor Teacher Completion o Review Students
rosters.

o Review and Approve Rosters

O Review Summary and Approve Rosters

3’@ Expected Classes - Intemnet Explorer . e

| & htip://dev-portal.battelleforkids.org/BFKLinkCE/core/help/inlineHelpPopup.aspx?pageTitle= Link&helpTitle= Linkage Overview&orglD=537228 |

o This year, your school district will be completing roster verification for the following grades and subjects:

» Reading and Math (4th-8th grade)
= Science (5th and 8th grades cnly)

y BFK-Link®
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School Setup: Task 3
Review Teachers and Instructional Assignments

9 School: Bradshaw Elem (DD9A_101) Expected Classes
School Setup RN e ond Avprova 4 Rosery
1. Review expected classes. 1. Facilitate teacher training. 1. Review student instruction.
2. Review teachers & classes for accuracy. 2. Menitor teacher completion. 2. Review unresclved student alerts.
3. Review unresolved teacher alerts. 3. Review and approve rosters.
lg Review Teachers and Classes
My Portal = Link * School Setup - Class View [ e
School Setup - Class View
‘ Class View Staff View Subject View Grade View
T——
School: Bradshaw Elem (DD41A_101) District: Stnd Link Demo District #41A (DD41A) Print Return
Show: | Staff with Classes ¥ | for Content Area: | Al Y| @ add Staft . No Students an Roster
Verify that each teacher who needs to
Class verify rosters is listed here on the Class
Staff: View tab with an accurate list of their 00
I r rs.
=i Bartlett, Joan (30168-41A] SEEE T Actions ~
o Iniegrated Soglien Languags A 2o Principals and support team members LEEEE T
LA Integrated English Language Arts 4-6 can add and delete staff and classes. Actions -
LA Integrated English Language Arts 4-6 Lhl - Not Started Actions -
m Mathematics 4-6 12 - Mot Started Actions ¥
5 Brady, Marvin (30308-414 Actions
LA Integrated English Language Arts K-3 19 = Mot Started Actions «
m Mathematics K-3 14 - Mot Started Actions
E Science Prek-3 19 - Mot Started Actions «

y BFK-Link®
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School Setup: Task 3 (continued)
Correct Teachers and/or Instructional Assignments

My Portal > Link > School Setup - Class View L s
School Setup - Use the “Show” and h
— Content Artlaa. fllter§ to @ Se.al’C.h for and add
expand or limit the list missing staff who Click “Setup

of displayed staff. need to verify rosters.

School: Bradshaw Elem (DD41A_101) V District: Stnd Link Demo District #41A (DD41A) Print Return

Complete” once list
has been reviewed
and is accurate.

Show: |Staff with Classes v | for Content Area: | All Y| @ add Staft 1, Mo Students on Roster

/ Use the “Actions” button on the teacher row to: \
Add missing classes. (A new class will have an
Click on a class roster | Staff: empty roster to which teachers can add students.) 20
e dlsplay the r(.)Ster EZ8 Bartlett, Joan (30168-41A) X . - . Actions -
details including Remove staff who did not work in your building. It is
students. IA e B e not necessary to remove staff who are not verifying sl

Class

|E;) Integrated English Language Arts 4-6 rosters. (This option becomes active when all Actions -
terted Enalich L L k classes for that teacher have been deleted.) ;

LA ntegratec glis danquage Ars S- Actions -

m Mathematics 4-6 12 Actions ~

B Brady. Marvin (30308-414) Actions *

Actions

SO d Enalis e A -3 = il
I;-Iln'chq ated English Language Arts K-3 19 Mot Started
m Mathematics K-3
Scien:e Prek-3

Use the “Actions” button on the roster row to:
Delete inaccurate classes.
Copy or transfer classes to another teacher.

Actions

Actions

School Setup is complete...
when teachers and class rosters requiring verification are accurately listed. ) BFK-.Link®
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Phase 2: Roster Verification

During this phase, teachers confirm:

- Which students they taught,

»  During what period of instruction, and

* For what percent of instructional responsibility.

Support teams provide support and monitor completion.

BFK-Link®



Phase 2: Roster Verification
Tasks for Principals and Support Team

1. Plan and conduct a rollout with teachers who will complete roster verification
to encourage participation, show them how to access the system, and
demonstrate how to complete the three-step roster verification process.

2. Monitor completion regularly to ensure all staff who need to complete roster
verification do so by the deadline.

3. Assist teachers with gquestions or concerns.

BFK-Link®
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Roster Verification: Task 1
Plan and Conduct Rollout

Slide Title
Introduction
Navigation

Page Overview

1 Taught These Students
Add Students

For These Months
% of Instruction
Enter by Month
Submit

Copy Students

Complete Verification

05:12/ 10:47 Minutes

i > Class Roster

Class Roster

Integrated English Language Arts K-3 (1CE1B)

Staft:  Marks, Kelly
School: Singleton Elem (DD9A_105

(1]

| taught these students
Students (14)

Add Students

Grade

Status: Mot Started

Subject Area:  Reading
Class Schedule: Full Year [Aug/Sep - May/Jun;

Please submit unsaved data

ew More Information

Click the drop-down menu )

Set Values for All Students 3> |Aug/Sep

) Aguilar, Miriam (300504-94
) Burch, Casey (300093
© Cardenas, Miguel (301413-94
) Carrillo, Amber (300465-9A]
€3 Elbott, Myrtle (300038-3A

) Foreman, Andre (301
©) Hobbs, Claude (3015

1) Michael, Alex (301

) Payne, Gene (301358-04]
€3 Robbins, Gloria (301057-94)
) Rocha, Chris (30,
€ Simon, Danny (300838-94)

) Small, [saac (201150-94

) Washington, Clifton (300724-94)

* Deleted Students (1)

durir o
From Te % of In truction
vlua_.- Jun ~ w
Aug/Sep May/Jun
Mo May/lun
Aug/Sep
Aug/Sep
Dec
Aug/Sep
Aug/Sep
Aug/Sep
Aug/Sep
Aug/Sep
Aug/Sep May/un
Aug/Sep May/Jun
Aug/Sep May/Jun
Aug/Sep May/u

Submit || Cancel

3=

Leverage communication and training resources,
such as the Teacher Tutorial.

© 2016, Battelle for Kids. All Rights Reserved.
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Roster Verification: Task 2
Monitor Teacher Completion

‘,‘ School: Bradshaw Elem (DD9A_101) Expected Classes

School Setup Review and Approval (4 Rosters)

My Portal > Link = Monitor Teachar Completion

1. Review expected classes. 1. Facilitate teacher training. Monitor Teacher Completion l
2. Review teachers B classes for accuracy. 2. Monitor teacher completion.
3. Review unresolved teacher alerts. Scheook: Bradshaw Elem (DD41A_101) District: Stnd Link Dema District #41A (DD414) During Phase 2, the Support Team

€O Beview Teachers.ond Clsses should focus on making certain all

class rosters have been submitted
Roster Completion for approval.

T [ At this point, we see that the submitted (7 Principals may approve rosters
majority of rosters have not In Progress (2) individually as they are submitted.
been started by teachers, a However, it is best to approve
couple are in progress, and rosters during the Review and

several have been submitted Approval time period for
for approval. consistency and efficiency.

Not Started (45)

c Manitor Teacher Completion

Monitor individual teacher progress.
Rosters not started, in progress, or Roster Completion Show: [l st M
unapproved require action by the

teacher Submltted rosters are ready Staff # Classes | Mot Started In Progress Unapproved Submitted Approved EEnII.I.I:lﬂ Deleted mﬂ D
for principal approval. @0

Bartlett. Joan (30168-41A) 4 4 = = = = = = = Actions =

Brady, Marvin [30308-41A] 4 3 - - 1 - - - - Actions ¥

B E0163-414) 1 - q - - - - = - Actionzs ¥

Freeman, Harold (30142-41A 2 2 - - - - - - - Actions =

Click a teacher’s name to
view their classes.

y BFK-Linke®
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Roster Verification: Task 2 (continued)
Monitor Teacher Completion

5chool Alerts and Motifications - Last run on 1 Alerts highlight information
Student Completion Alerts that may require review. ©  View By Teacher

) Refresh l

Y Student claimed more than 100% Maore)

¥ Student claimed when not expected (More 0 Alerts
¢ cdent not on Rocter (M On occasion, alerts may need to be refreshed. o A
tudent not on Roster (More) Click “Actions” and select “Refresh. erts Click “16 Alerts” to review.
student claimed fess than 1007 (Mere) The alert refresh may take a few minutes to s
Teacher Completion Alerts complete, however you can continue to do
Rosters with no sty MIEorE! > Huk > Al Detals other work in the application while it is in
Alert Details progress.
Grade/Subject with
o - . School: Bradshaw Elem (DD8A_101) District: Stnd Link Demo District #94 Return
OSEeYs In pragresy Alert Category: Teacher Completion Alerts Alert Type: Rosters with no students

This alert checks for course rosters not containing any students. To fix these course rosters, click on the View/Fix link below to view the roster and add students for linkage.

Alert Details Action

Benson, Edwin (30009-94) - Mathematics 4-6 (110150) / Different alerts require different actions. WView / Edit
Burch, Kathleen (30163-94) - Integrated English Language Arts 4-6 (050154) View [ Edit
Freeman, Harold {30142-9A) - Algebra I (110301) In this example of a “Rosters with no View / Edit
Green, Edwin (30213-94) - Integrated English Language Arts 4-6 (050154) students,” these rosters are empty. To View / Edit
Green, Edwin (30213-9A) - Integrated English Language Arts 4-6 (050154) resolve this alert you could do one of the View / Edit
Green, Edwin (30213-94) - Mathematics 4-6 (110150} following: Ask the teacher to add students, View / Edit
Green, Edwin (30213-0A) - Mathernatics 4-6 (110150} verify and submit, or click “View/Edit” and View / Edit
Green, Edwin (30213-9A) - Science 4-6 (132120) \ delete the roster if not valid. View / Edit

Green, Edwin (30213-9A) - Science 4-6 (132120) View / Edit
Sanford, Alma (30008-94) - Integrated English Language Arts 4-6 (030154) View [/ Edit

) BFK<Link®
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Roster Verification: Task 2 (continued)
Monitor Teacher Completion

School Alerts and Notifications - Last run on 3/8/2015 7:36 PM

4

Student Completion Alerts View By Teacher l

You can view alerts by

L Student claimed more than 100% (Maore) teacher. This can be very & Refresh
# Student claimed when not expected [More) helpful for a principal or 0 Alerts
L student claimed less than 100% (More) support member. B3 Alerts
¥ Student not on Roster (hare) N Alert=
My Portal > Link
Teacher Com
Alert Summary By Building
L Rosters wi
L. Grade/5ut Stnd Link Demo District #9A
T | School: Bradshaw Elem Show: |All Alert Types W
Staff Name Rosters with no students Student claimed less than 100% Total Alerts ~

% Hobbs, Alma (30256-9A) 26 26
i Mcknight, Robert (30082-94) 26 26
% Todd, Maria (30218-94) 26 26
4 Lyons, Anthony (30012-94) 23 25
i Larsen, Alvin (30284-3A) 23 23
i Benson, Edwin (30009-34) 1 21 22

2 Underwood, Louis (30038-94)
i Freeman, Harold (30142-94)
i Green, Edwin (30213-94)

Here, you might start by checking with the teachers
who have rosters with no students to determine
i Bartlett, Joan (30168-94) - whether those rosters should be deleted or simply

=1 Burch, Kathleen (30163-94) 1 still need to be verified.

Sanford, Alma (30008-94) 1 -
B y BFK-Link®

e =
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Roster Verification: Task 3
Monitor Teacher Completion

» Use the information in the guides and FAQs to assist teachers where possible.

« Contact your district support team with questions.

Roster verification is complete...

when teachers have verified and submitted their rosters and
teacher completion alerts have been resolved.

BFK-Link®
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Phase 3: Review and Approval

During this phase, principals and support teams ensure that
all teachers have completed roster verification representing
the most accurate summary of instructional responsibility for
students at the school throughout the school year with
minimal errors or omissions.

BFK-Link®



Phase 3: Review and Approval
Tasks

1. Review reports and alerts in the system and make corrections where
appropriate (e.g., under-claimed students or students without a teacher).

2. Review changes with teachers who completed roster verification as
necessary and appropriate.

3. Approve the school’s verified roster information as accurate and complete.

BFK-Link®
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Review and Approval: Task 1
Review Reports and Alerts

 School: Bradshaw Elem (DD9A_101) Expected Classes

1. Review expected classes. 1. Facilitate teacher training. 1. Review student instruction.
2. Review teachers & classes for accuracy. 2. Menitor teacher completion, 2. Review unresclved student alerts.

3. Review unresolved teacher alerts. 3. Review and approve rosters,
oRe‘:\e‘w Teachers and Classes

OMSnitsrTEaz"E' Completion

o Review Students

: This report indicates that j —_—

O Review Summary a.n‘d Am:;rove Rosters )
Florence is not on a
Language Arts class roster. J el

Q) Student Not On Roster o Complete §p Owerclaimed Underclaimed Shy/ /Z«{s[ﬁaggec for Review ¥ | for Content Area: | Al v

Add Students

Student Mame & Grade Science Social Studies
[ v @0
W Aguirre Eddie (201182-41E) 4 d 4
W Anderson. Florence (201048-41B)
W Achley, Heather (200071-41E) Andersun, Florence (201048-41B)
_— Click to add this
student to an existing Show: | &Il Content Areas v
class roster.
Class eachar Aug/Sep Ot Nov Cec Jan Fzb Mar Apr MayJun
Language Arts W Add to Roster
Ifinf i R t Mot On Roster - - - - - - - - -
Information IS correct, Language Arts 0% 0% 0% 0% 0% 0% 0% 0% 0%
address the alert by Total:
acknowledging it. — -
Math |dle_Add to Roster |
m Mathematics K-3 Brady, Marvin 50 50 50 50 50 50 50 50 50

Acknowledge &ert: Math Total: 50% 50% 50% 50% 50% 50% 50% 50%  S0% \ > BFK.Link®
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Review and Approval: Task 1 (continued)
Review Reports and Alerts

My BFK = Link > Review Students

Review Students

School: Bradshaw Elem (DD41B_101)

District: 5tnd Link Demao District #2418 (DD41B)

@ Student Mot Om Roster o Complete Chwerclaimed Underclzimed Show: | students Flagged fer Review ¥ | for Content Area: | &1 v
Add Students
Student Name & Grade Language Arts Math Science Social Studies
A v @0
W Aquirre, Eddie (201182-418) 4 (R o o o
W Anderson, Florence (201048-418) 3 o
¥ Anderson. Susan (200670-418) & o«

Susan’s instruction
also requires review.

© 2016, Battelle for Kids. All Rights Reserved.
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Review and Approval: Task 2
Review Changes with Teachers as Needed

B student Roster Summary x|
Anderson, Susan (200670-41B)
: - Show: | &l Content Areas r
This student is not 100%
Class Teacher claimed in Math. an Fab Mar Apr May/lun
Language Arts |"i" Add to Roster | Should another teacher
E11 niegrated English Language Arts 4-6 hMcknight, Robert claim this student? If yes, [a[a] 100 100 100 100
Language Arts then add this student to a % 100% 100%  100%  100%
Total: teacher’s roster.
Math ||-i;-- Add to Roster |
m Mathematics 2-6 hMcknight, Robert ] &0 &0 &0 60 60 60 60 60
Acknowledge Alert: Math Total: 60%  60%  60% 60% 60% 60% 60%  60%  60%

|B i s gty |
If the claimed instruction is in

fact accurate, address the

alert by acknowledging it. | Tetal:

Science
E Science 4-6

100 100 100 100 100 100 100 100 100
100%  100%  100%  100% 100% 100% 100% 100% 100%

Social Studies F;- Agd to Roster |
m' Social Studies 4- hcknight, Robert 100 100 100 100 100 100 100 100 100
Social Studies 100%  100% 100% 100% 100% 100% 100% 100% 100%
Total:

Maonths not in Bradshaw Elem (DD41E_101):

Ay changes to acknowledged alerts will raquire you to refrash alerts

ey

y BFK-Link®
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Review and Approval: Task 3
Approve School’s Verified Rosters

This is an optional step that facilitates the review and approval of individual class
rosters prior to final school approval.

% school: Bradshaw Elem (DD9A_101) Expected Classes
1. Review expected classes. 1. Facilitate teacher training. 1. Review student instruction.
2. Review teachers 8 classes for accuracy. 2. Monitor teacher completion, 2. Review unresolved student alerts.

3. Review unresolved teacher alerts. 3. Review and approve rosters,

OMcnitorTeaC"E' Completion Review Students
Review and Approve Rosters l

Review Summary and Approve Rosters

O Beview Teachers and Classes

[y Porta| = Link > Review and Approve Classes

Review and Approve Classes

School: Bradshaw Elem (DD9A_101) District: Stnd Link Demo District #94

Staff Pending Approval Click on “2 classes” to
Bartlett, Joan (30168-94A) 2 classes review a summary of
Brady, Marvin (30308-94) 3 classes changes for this teacher’s
Hammaond, Brandon (30049-9A) 2 classes submitted rosters.

y BFK-Link®
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Review and Approval: Task 3 (continued)
Approve School’s Verified Rosters

My BFK = Link » Review and Approve Classes » Principal Review Report

Principal Review Report ( Approve all class rosters L
submitted by this teacher.

Hobbs, Alma (20256-41B) \ / Approve All |

Changes to pre-loaded class rosters are summarized below. Students receiving 100% of assigned instruction from this teacher for each Show: | Unapproved Rosters L
maonth are not shown,

( This page displays changes such \

( .
as students who were added or To view or make
|2y Integrated English Language deleted, as well as any students  stus: Submitted ghar:ggs t,(,) a roster, View ]| Approve ]
who are claimed less than 100%. click “View” to open it.
{1 out of 16 students)
Student Name Aug/Sep Oct MNow Dec Jan Feb Mar Apr May/Jun Comments
becall, Carolyn (200855-41B8] 100% 1009 1009 100% 100% 1009 100% 100% 100% Added

If all changes are N —

m Mathematics 4-6 Status: Submitted accurate, approve - ]| Apprave ]
this roster. (3 out of 26 students)
Student Name Aug/Sep Oct MNow Dec Jan Feb Mar Apr May/Jun Comments
Gilliam, Micole (200704-41B) 50% 509 50% 50% s50% 50% S0% s50% 50%
Kelly, Brian (200072-41B) 100%: 100% 1007% 100%: 100%: 100% 100% 100%: 100% Added
Rosario, Micholas (200616-41B) 0% 50% 50% 0% 50% 50% 0% 50% 50%
E Science 4-6 Status: Submitted View ] | Approve ]
{0 out of 26 students)
Mo Changes

y BFK-Link®
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Review and Approval: Task 3 (continued)
Approve School’s Verified Rosters

My Proeal = Link = Approsad - Tearher Comgliotion
Approval - Teacher Completion

# school: Bradshaw Elem (DD9A_101) Expected Classes
School Setup Review and Approval (4 Rosters) Review Teacher Complstion Review Students Approve Rosters Approve School
_ » o ) ) ] ) District: Stnd Link Dema District #4414 {DD414) |
1. Review expected classes. 1. Facilitate teacher training. 1. Review student instruction.
2. Review teachers & classes for accuracy. 2. Menitor teacher completion. 2. Review unresclved student alerts.
3. Review unresolved teacher alerts. 3. Review and approve rosters. Roster Completion
oRe‘.fi ew Teachers and Classes
orﬂcnitarTeaC"E'Ccmgleticn oReview S:u:ln.a":s 1$Z ReVieW teaCher
Review and Approve Rosters ) .
I O Review Summary and Approve: Rostersl B0 W Approved {4) Complet|0n.
0% Submitted [15]
o : e
e = ot S For school approval, all
E ® Pending Deletian {0)
_ 0% w Dkted (1) rosters should have been
School approval is a four-step process. 0 submitted and some may
s have already been
If necessary, App_rove_ Rosters_ may '2: T approved individually.
be completed multiple times during the i
Review and Approval period. Roster Completion Show: [Ctaff with Clazses Pending Appral |
Staff # Claszes | Mot Started  IniProgress Unapprowed Submitted Approwed m‘ Deleted : m E}
@9
Bartlett, Jaan {30168-474) 1 1 - - 3 = - - 1
Eresman. Harpld (30142-414 2 1 1
Green Echein (30213-414) J 6 - - 1
Hammond, Brandon {300:88-414) . - 2
Lyons, Arthomy {3001 2414 CIICk NeXt after 4
Linderwood, Lonis (30038-2-1A) confirming that all . . , _ )
Totals rosters have been 1 . : 1 1
|:| Wiewe 25 ™ Submltted, Page 1 of 1, items 1to Gof &

Review Teacher Complstion Review Students Approve Rosters Approve School B F K - ®
) LN
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Review and Approval: Task 3 (continued)
Approve School’s Verified Rosters

Iy BFE = Link = Approval - Student Completion

Approval - Student Completion

Review Teacher Completion Review Students Approve Rosters Approve School
School: Bradshaw Elem (DD41B_101) District: Stnd Link Demo District #41B (DD41B)
a Student Not On Roster o Complete £p Overclaimed Underclaimed Show: | Students Flagged for Review ¥ | for Content Area: | Al v
Student Hame & Grade Language Arts Math Science Social Studies
A v @0

W Aguirre. Eddie (201182-418) 4 (R L4 Cd 4

W Anderson, Florence (201048-418) 3 (k)

W Anderson, Susan (200670-418) & « { "4

W Achley, Heather (200071-418)

W Avery, Jamie (200589-418) Review students.

W Franks, Jamie (201174-418)

For flagged students whose instruction
may not be fully claimed, verify whether
they should be added to a roster.

W Frederick, Wanda (201451-418)

L

Galloway K

é Click “Next” when you \]
S understand why all

]2 3 4 remaining students
are still flagged.

e X L

Page 1 of 4, items 1 to 30 of 185.

Review Teacher Completion Review Students Approve Rosters Approve School

| Back ]l Mext ]l Cancel ]

y BFK-Link®
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Review and Approval: Task 3 (continued)
Approve School’s Verified Rosters

Iy BEE = Link = Approval - Approve Rosters

Approval - Approve Rosters

Review Teacher Completion Review Students Approve Rosters Approve School

You are about to Approve All Completed Linkage Classes in your organization. Please make sure you have spot-checked shared instruction, staff with numerous classes, staff who have
multi-organization classes and others you feel necessary. Click

Approve rosters.
School: Bradshaw Elem (DD41B_101)

Notice the number of rosters pending

Humber of Rosters Pending Approval: 25 approval. A count of students in all submitted Approving rosters can
, and approved rosters is also provided. be completed multiple
Content Area: | Al ! v times if necessary.

Mumber of unigue students in all submitted and approved rosters.
Grade Language Arts Math Science Social Studies

3 - 20 - -
- L 36 37 36
3 45 45 45 45
6 52 52 52 52

Statement of Accuracy & Completeness
understand that the data | am submitijno will he iiced tn determine academic naing, Therefore, by submitting the data, | attest that it is complete and accurate to the best of my
knowledge. Click “Approve Rosters” when
you have reviewed the
verification summary and _
Statement of Accuracy, and 5
are ready to approve rosters. Jt'

Approve Rosters Approve School

| Back ]| Approve Rosters ]| Cancel ]

y BFK-Link®
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Review and Approval: Task 3 (continued)
Approve School’s Verified Rosters

My Portal > Link > Approval - Approve Schoaol

Approval - Approve School

o Rosters were approved successfully.

Review Teacher Completion Review Students Approve Rosters Approve School

You are about to approve roster verification for your organization which will indicate to administrators that you have completed the approval process. Please make sure all rosters have
been verified and the class and student information are complete and accurate to the best of your knowledge. Click "Approve School” to continue or "Cancel” to return.

‘ School: Bradshaw Elem (DD41B_101) District: Stnd Link Demo District #41B (DD41B)
Approve the school. Content Area:
Number of rosters in each subject and status.
Review the number of Roster Status Language Arts Math Science Social Studies Algebra |
unique rosters in each Not Started 5 4 4 g L
grade and subject. Approved . 10 s ;

Click “Approve School”

when YOU are feady to ic gains. Therefore, by submitting the data, | attest that it is complete and accurate to the best of my
submit the school’s rosters.

Statement of Accuracy
| understand that the datal
knowledge.

’ Back ” Approve School ” Cancel ]

Review and Approval is complete...

when student instruction is accurately documented and class rosters
have been approved.

© 2016, Battelle for Kids. All Rights Reserved.




Contact Support

Contact support from the login page or “Resources” on your dashboard.

Submit a request to get direct
support from the Help Desk.

BaIIEIIEﬁVKidS

The Help Center provides answers to
HELP CENTER commonly asked questions.

Account Access Passwords Online Learning Access
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Thank you!

BattelleForKids.org

n Facebook.com/Battelleforkidsorg

Twitter.com/Battelleforkids

YouTube.com/Battelleforkids ))

» ))

MOVING EDUCATION FORWARD

»




